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INSTRUCTIONS FOR USING THIS SCHEDULE 

Records retention and disposition schedules are designed to serve as your 
records management guideline for storing and disposing of agency 
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RECORDS DISPOSITIO N REPORT AGENCY 

Board of Regents of the University of Nebraska 
 

TO:   SECRETARY OF STATE 
          RECORDS MANA GEMENT DIVISION 
          440 S. 8TH STREET SUITE  210 
          LI NCOLN, NE  68508-2294 
           

DIVISION 
 
 
SUB-DIVISIO



RMA 03006D 
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VOLUME ESTIMA TI NG GUIDE 
 

(PLEASE NOTE THAT FOR REPORTI NG PURPOSES, A BALL PARK 
ESTIMA TE OF THE TOTAL VOLUME OF MATERIAL DISPOSED IS 

ADEQUATE.) 
 

 
 

Container Cubic Feet Weight (lbs) 
Sheets of Paper 

(8.5” x 11” ) 
Electronic Data 

Equivalent 

   
1 20 Kb 
52 1 Mb (1024 Kb) 

53,687 1 Gb (1024 Mb) 

N/A N/A 
2,204 lbs (1 
metric to


