x Engine offers the ability to book using Direct Bill so that you can charge the University diaectly
your business travel instead of your personal or business card.
o Note: if using a personal credit card, it will be charged immediately.
x Engine offers the ability to pass through Hotel Loyalty points, such as MBaioy or IHG
Rewards, if the traveler selects a purple loyalty eligible room upon ebwtck
Helpful Hints:
x Itis recommended to use the Direct Billing option to avoid charges on a personal credit card. If

x Dates for Engine training sessions for travelers and coordinators can be found in Bridge
Department of Transportation (DOT) News
Canceled or significantly changed flights: refunds are due if a flight is canceled or significantly changed,





https://reservations.parkoma.com/
https://ffnews.nebraska.edu/travel/OMA__Parking_Discount.pdf
https://www.gov.uk/guidance/check-when-you-can-get-an-electronic-travel-authorisation-eta
https://www.gov.uk/guidance/apply-for-an-electronic-travel-authorisation-eta#apply-for-an-eta
https://cibtvisas.com/

x After 24Hours:If the 24hour window has passed, cancellation fees may apply, and in most




Expensesannot be submitted past this deadline and will not be paid or reimbursed by the university.
This State of Nebraslstatutory requirementcannot be waived.




